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IonoxxeHue 0 JOKAJIbHBIX HOpMaTHBHBIX aKTax

1. O0Iue noN0KEHUS

1.1. TTonoxenue o jokansHbX aktax I'AIIOY «Tetromckui rOCyJIapCTBEHHbIM KOJUICIK
rpaXkKJaHCKOH 3almMTh (Jamee - «TTojioKeHne») yCTAHABINBACT EIMHBIE TPeOOBaHUA K
HOPMATHBHBIM JIOKAIBHBIM aKTaM, HX MOArOTOBKE, 0(OPMIIEHHUIO, TIPUHATUIO, YTBEPXKICHHIO,
BCTYILIEHHIO B CHILy, BHECEHHIO H3MCHEHHH U OTMEHE.

1.2. Hactosmee IlonoxeHue SBISIETCS HOPMAaTHBHBIM JIOKAIbHBIM TCATIOY «TeTromcKH#
rOCYJapCTBEHHbIH KOJUIEUK TPAKIAHCKOM 3alUTBD (nanee - «Koimmemk») U 00s3aTelbHO K
HCIIOTHEHHIO BCEMH YIACTHHKAMHU 00pa30BaTebHbIX OTHOIICHHH.

1.3. TlonoKeH e MOArOTOBIEHO Ha ocHOBaHHH PelepalbHOro 3akoHa OT 29.12.2012 roaa
Ne 273-03 «O6 ob6pasoBanuu B Poccumiickoii ®Denepanum, Tpymosoro xozekca PO,
'paxcnanckoro Koxekca P®, Ycrasa Komemka.

1.4. JlokaneHbii HopMmaruBHbBIi akt Komnemka (manee - JMOKaNbHBIA aKT) - 9TO
HOPMATHBHBIH IPABOBOI JIOKYMEHT, COAEPKAIIMH HOPMBL, peryIHpyiomue oOpa3oBaTejbHbIEe 1
MHbIe OTHONIIeHHS B Koiulemke B Mpeienax CBOEH KOMICTEHIMH B COOTBETCTBHH C
3axoHOJarenbeTBoM Poceumiickoit @enepalii, B MOPSJIKE, yCTAaHOBICHHOM VYeraBom Komnemka.

1.5. JloxampHble akThl Koimemka AeiCTBYIOT TOINBKO B €ro Mpeienax H HE MOTyT
peryJIupoBaTh OTHOLIEHHS BHE €TO.

1.6. KoyTek IIPUHMMAET JOKAIbHBIC aKThI B IPe/ieax CBOeH KOMIETCHIHH B TOPAKE,
YCTAHOBIEHHOM YCTaBOM, IO OCHOBHEIM BOINpOCaM OpraHusallid  H OCYIIIECTBIICHUS
obpasoBarenbHOM nesTenpHOCTH Kosuie/ka, B TOM HYHCIE IO BONPOCaM, pernaMeHTUpPYIOLIHM
[paBiia MpUeMa 00YYarOIIMXCs, PEXKUM 3aHATHH obyuaroruxcs, GopMbl, MEPUOAUIHOCTL U
MOPANOK TEKYLIEro KOHTPOIs YCHEBaeMOCTH U IPOMEXYTOUHOH aTTecTalny 06y HaIOIIHXCA,
MOPSIOK M OCHOBAHHMs MEPEBOJA, OTUYMCICHHS M BOCCTAHOBIICHHA 00y4aromuxcs, MOps/I0K
oopmIeHUs BO3HUKHOBEHMS, IPHOCTAHOBJICHUS H  IPCKPAICHHUS OTHOILIEHUN MEXIY
obpa3oBaTenpHOl OpraHu3alieii u obyvaromumucs M (WIK) POJUTENAMU (3aKOHHBIMH
[PE/ICTABUTENSAIMH) HECOBEPIICHHOIETHHX O00yJaIomUXCsl, HHBIM BONPOCAM, CBSI3aHHBIM C
nesTenpHOoCThIO Kosuremxa.

1.7.HopMbI JIOKAJIBHBIX aKTOB, yXYAIIAIOIIHAE MMOIOKCHUEC 00yJaromuXCcst WK pabOTHUKOB
Konnemka TrO CPaBHEHHIO C IOJIOXKEHHEM, YCTAHOBJCHHBIM —3aKOHOJATENLCTEOM 00
00pa3oBaHUH, TPYAOBBIM 3aKOHOAATEIHCTBOM 60 MPHUHSTHIE ¢ HAPYIIEHHEM yCTaHOBJICHHOIO
TOpsi/iKa, He IPUMEHSIOTCS U IMOJUIeKAT OTMEHE Komnemxem.

1.8. JloxaapHbIe akThl KoJulemka yTpadyuBaroT CHITy (TIOJIHOCTBIO MM B OT/IEJILHOM YacTH)
B CJICIYIOIIUX CIIydasX:




- NpU3HAHWE CYJOM MM HHBIM YIOJIHOMOYEHHBIM OpPraHoM rocyJapCTBEHHOH BiacTu
nokanpHOro akta Koemka mpoTHBOPEYaIliM JIEHCTBYIOMEMY 3aKOHOIATCIIECTBY.

1.9 Jloxanbubi akT Kosulemka, yrpaTUBIIHH CHITY, HE ITOJJICKHT HCIIOIHCHUIO.

2. llenu u 3amaun [lonoxeHus

2.1. Llensimu u 3aayaMu HacToAIIEro [1010KeHHUS SBIISIOTCS:

- CO3IAHHUE eIMHOM U COTIACOBAHHOH CHCTEMBI JIOKATbHBIX akToB Koutenxka;

- obecrieyeHne IPUHIIUIIA 3aKOHHOCTH B HOPMOTBOPYECKOH NEATEbHOCTH Kosutemxka;

- COBEpIICHCTBOBAHHME IIPOLECCA MOATOTOBKH, OGOPMICHMS, NPUHATAS H pealu3allii
JIOKQITBHBIX aKTOB;

- IIpefoTBpAIleHuE NAyOIMpoBaHUsS PEryIMpOBaHUS 00IIECTBEHHBIX U 00pa3oBaTeNIbHBIX
otHomeHuit B Komemke.

3. Bujipl JIOKaIbHBIX aKTOB

3.1. Ha ocuoBe Hactosero [Tonoxernus B Kosutemke pa3pabarbBalOTCs U IPUHAMAIOTCA
JIOKaIbHBIE HOpMATUBHBIE aKThl Koutemka.

3.2. JlokaapHbIe akThl Kosuemka MoryT ObITh KIacCH(pUIIMPOBaHBI:

JlokapHbIe HOPMATHBHBIE aKTHI, PETIAMEHTHPYIOIINE yIPABICHUE KOJLICIDKEM,

JlokaibHBle HOPMATUBHBIE AaKTBI, PErIAMEHTUPYIOIIME OpraHW3allMOHHbIC aCICKIRI
JesTeIbHOCTH 00pa3oBaTeIbHON OpraHu3aIliH:

JlokanpHbBle HOpPMATHUBHBIE aKThl, pEriIaMeHTHPYIOne 0COOEHHOCTH OpraHu3ayu
00pa30BaTeIbHOTO Mporecca:

JlokanbHble HOPMATHBHBIE AKTBI, PErVIAMEHTHPYIOIIME OLCHKY H yHeT 00pa3zoBaTeIbHbIX
JIOCTHIKEHHH 00y4Jaromuxcst:

JloKajpHBIE  HOPMATHBHBIE ~ aKThl, PErJAMEHTHPYIOIIME  yCJIOBHA  peallisallii
06pa30oBaTeIbHBIX IPOrPaMM:

JlokaybHBIE HOPMATHBHBIE aKThI, PErJIaMEHTUPYIOIHE IIpaBa, 00sI3aHHOCTH, MEPHI
COIMATBHOMN TIOUIEPIKKH 00yYaroIIuXcs 00pa3oBaTe/IbHON Opranu3aliy:

JlokaipHBIE ~HOPMATUBHBIE AaKThl, PETJIAMCHTHPYIOIIME  IpaBa, 0053aHHOCTH U
OTBETCTBEHHOCTh pabOTHHKOB 00pa30BaTeIbHOM OpraHu3alliH:

JlokapHbIE HOPMATUBHBIE aKTHI, perIaMeHTUPYIOIHEe o0pa3zoBaTe/IbHbIE OTHOILCHHS:

JloKanbHBIE HOPMATHBHBIE AKTBI, PErIAMEHTUPYIOIIHME OTKPBITOCTL M JOCTYNHOCTH
uHMOPMAITHH O AeTENFHOCTH 06pa3oBaTeIbHON OpraHu3alliy:

JlokanpHBIE ~ aKThl, PpErJTaMEeHTHpYIOIIHe  aIMHHUCTPATHBHYIO — H (uHAHCOBO-
XO3SHMCTBEHHYIO JESATEIbHOCTD;,

JloxanbHBIE aKThI, 00ECIeUnBaIOIIIE BEACHHE JACIONPOU3BOACTEA.

4. TTopsiIOK MOArOTOBKH JIOKTbHBIX aKTOB

4.1. IHUITMATOPOM TOJTOTOBKH JIOKATbHBIX aKTOB MOTYT OBITh:

- yYpeIUTENb;

- anmuHKcTpanus Konnemka B TUIE €€ JMPEKTOPA, 3aMECTHUTENICH TUPEKTOPA;

- opraubl ynpasnenus Kosemxka:

- CTPYKTYpHBIE N10/Ipa3/Ie/ICHNU;

- y4acTHHKH 0Opa30BaTeNbHBIX OTHOIICHHUH.

OcHOBaHWEM JUISl TIOJTOTOBKM JIOKAJIBHOTO aKTa MOTYT TAKXe SABJISATHCA M3MCHCHHS B
sakoHOnaTeNbcTBE PD (BHECEHHE M3MCHEHHI, H3/JaHHEe HOBBIX HOPMATHBHBIX MPABOBbIX aKTOB).

42. TIpoeKT JOKAIbHOrO akTa TOTOBHUTCSH OTICIBHBIM paGOTHUKOM MIJIH TPYIIOH
pabOTHUKOB II0 TMOPYYCHHIO JMPEKTOpa Kojutemka, a Tak)Ke OpraHoM CamOyIpaBlICHHS
KoJie/nka, KOTOPBIH BHICTYITHII C COOTBETCTBYIOLIEH WHHUIUATUBOM.

4.3. TToAroTOBKA JIOKAILHOTO aKTa BKIIFOYaeT B ce0s M3ydeHHE 3aKOHOAATEIIBHBIX i HHBIX
HOPMATHBHBIX aKTOB, JIOKAIBHBIX aKTOB Konnemxa, periaMeHTHPYIOUIMX BONPOCHI, KOTOPBIC
MpeNronaraeTcss OTPa3uTh B IPOEKTE HOBOTO aKkTa, W Ha 9TO#f OCHOBE BBIOOp €ro BH/A,
colepyKaHusl ¥ TIPEJICTAaBIICHHE €T0 B MHUCEMEHHOM (hopMe.
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4.4. Tlomroropka Ham0oiee BaXHBIX JOKATBHBIX AaKTOB IOJDKHA OCHOBBIBATHCS HA
pesynbTaTax aHalu3a OCHOBHBIX CTOPOH AesTenbHocTH Koitemka, TeHJeHLUI ee pa3sBUTHS H
CIIOKMBLIEHCS CUTYaIUH.

4.5. IIpoeKT JIOKambHOro aKTa MOUIEXKHT 00s3aTeIbHON poBepKe Ha ophorpadHuecKyo 1
IOPHIMYECKYI0 TPAaMOTHOCTh, KOTOpas IPOBOAUTCS KOJUIE/DKEM CAMOCTOATENBHO JIMOO ¢
y4aCTHEM [IPUBJICUYEHHBIX CIIEIIHAIUCTOB.

4.6. IlpoekT JIOKaNBHOTO aKTa MOXET OBITh MpPEACTaBIeH Ha obcyxaeHne. PopMbl
NpEeJCTaBICHHS] [UIsi OOCY)K/IEHHs MOTYT OBITh pa3iIMYHbIMH, HAIIPUMEDP, pasMeIleHHe MPOeKTa
JIOKAJIBHOTO aKTa Ha MH()OPMAIMOHHOM CTEH/IE B MECTE, JJOCTYIIHOM JUIs BCEOOIIEro 0603peHus,
Ha caite Koitemka, HampapleHHEe IIpOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, IIPOBEJCHUE
coorBeTcTByfomero OO6mero cobparus (koH(pepeHIUH) pabOTHUKOB W 00ydaromuxcsi ¢
KOJUICKTHBHBIM OOCY)KIIEHHEM IIPOEKTa JIOKAIBHOTO aKTa W T.A. lIpu HeoOXOIHMOCTH
JIOKaJIbHBIH aKT MPOXOIUT MPOLEIYPy COTIaCOBaHUS.

5. IlopsaioK IPUHSTHS, YTBEPXKACHUS U PETUCTPALMH JTOKAIBHOTO aKTa

5.1. JloxanpHBIH aKT MOMIEKHT IPHHATHIO KOJUIETHATBHBIM OPraHOM U YTBEPIKICHHUIO
mupekTopoM Komnemxka B coorBercTBuu ¢ YcraBom Kosuiemxka.

5.2. JloxanbHble aKThl IPHHEMAIOTCS CIEAYIOMIME KOJUIETHAIBHBIME Oopranamu: O6I1mm
cobpanuem (KOH(pepeHIren) pabOTHUKOB U 00yJalOMIMXCsl U [TE1arorndeckKuM COBETOM.

5.2.1. O6bmum cobpanueM (KoH(pepeHIHel) pabOTHHKOB B 00YYarOmuXCcsl TPUHUMAIOTCS
TaKHe JIOKATbHBIE aKTHI, KaK:

- npuHsATHe YcraBa Koulemka, i3MEHEHUH U JONOTHEHUH K HEMY

- YTBEPXKJEHHUE IIPAaBUJI BHYTPEHHET 0 TPy I0BOrO pacropsaka Kosuiemka;

-pacCMOTPEHHE  JIOKAJIBHBIX  aKTOB,  3aTParMBalOIIMX  HHTEPEChl  YYaCTHHKOB
00pa3oBaTeNbHBIX OTHOIIEHHH, U HHBIX BOIPOCOB BEIHOCHMBIX Ha €ro 00CYKIEHHE JUPEKTOPOM
Konnemxa.

5.2.2.Ilenaroruueckuif COBET KaK KOJUIETHAIbHBIA opran Kosemka, KOOpAMHHUDYET
BONPOCHI  y4eOHO-BOCIHUTATEbHOM, TMPOU3BOJICTBEHHOM © METOAMYECKOU JIEATEIHHOCTH
y4ebnoro 3asenenus. B coorBercTBum ¢ VeraBom Koreka mejarorndeckuii COBET IPUHUMAET
CITeIYIOIIHE JIOKAJIbHBIE aKThl, CBSI3aHHbIE C 00pa30BaTENEHBIM IIPOIIECCOM:

- IPUHATHE €KErOIHBIX NpaBui npuema B Kouiemk;

- IPUHATHE MOPs/IKA TEKYILEro U MPOMEXKYTOYHOT0 KOHTPOJIS 3HAHUIN 00ydaroIerocs;

- YTBEP)KIECHHE MHBIX JIOKAIIBHBIX HOPMATHBHBIX aKTOB, HE OTHOCSIIIMXCS K KOMIIETEHIIMH

O6mero cobpanus u qupekropa Kosnemka u apyroe.
5.3. JloxanpHbIe aKThl KOJUIEIKA MOCIIE PACCMOTPEHHS ¢ KOJUIEIHAIbHBIMA OPraHaMU MPOXO/IST
cornacosanue ¢ [lepBuuHoi mpodcoro3Hoii opranu3anueii paboTHHKOB u cTyAeHToB Kosemxka,
MOCNIe 4Yero yTBepiKaaroTcs aupektopoMm Koimemka W BCTYNarT B CHIy ¢ MOMEHTa W3IaHHS
puKasa, eCli¥ B IIPUKAa3€ He YKa3aH MHOM CPOK BCTYIUJICHHS €r0 B CHITY.

5.4. Tlocne yTBepkA€HMsI JIOKallbHbIE HOPMATHBHBIE AKThlI MOIEKAT pPA3MEIIEHHIO Ha
opuumansHoM caiite Komnemka B cetn «HTEpHET» B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuu.

5.5. DBHeceHme WU3MEHEHMH ¥ JONONHEHHH B JIOKAIbGHBIE HOPMATHBHBIE AaKTEHI
OCYIIECTB/ISAETCSA B TOM K€ MOPSIAKE, YTO U UX IPUHSTHE.

5.6. Ilocne yTBEpKICHHUS JIOKATBHOTO aKTa MPOBOIUTCS MPOLEAypa O3HAKOMIIEHHS ¢ HUM
YYaCTHHUKOB 00pa3oBaTENbHBIX OTHOIIEHHH, HAa KOTOPBIX PACIPOCTPAHSIOTCS I10JI0KEHHS
JIAHHOTO JIOKAJIBHOT'O aKTa.

6. OdopmIteHHE JIOKATBHOTO aKTa

6.1.CtpykTypa JOKaJBHOTO HOPMATHBHOTO aKTa JOJDKHA O00ECreurBaTh JIOTMYECKOe
pasBUTHE TEMbl IMPABOBOTO PpETyJIMpOBaHUS. TekCcT [JOMKeH OBITh CTPYKTYpHPOBaH,
1e1eco00pasHo BBIAENATh HECKOJIBKO Pa3/IeiioB, KOTOPble HyMEpYIOTCs apaOCKUMu mudpamu ¢
TOYKO#, UMEIOT Ha3BaHue, 12 6o 14 mpudt, TimesNewRoman.

6.2. B TekcTe JOKAaTbHOrO aKkTa TMEpPBBIA pa3jiell HMeeT HAUMEHOBAHHE «OOLIMe
IOJIOXKEHHS», B KOTOPOM yKa3bIBaeTCsl Ha3HAYeHHe U 00JIaCTh MPUMEHEHHS JIOKAJIBHOrO aKTa,
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[[eJTH TIPHHSTHAS JIOKATHHOIO HOPMATHBHOTO aKTa, HOPMATHBHbIE aKThl, HA OCHOBE KOTOPBIX OH
paspaboran. KonmdecTBO M Ha3BaHMs APYTUX Pas/esioB 3aBHCHT OT BHJA IOKYMEHTA U o0nema
M3JI0)KEHHOT0 Marepualia.

6.3.TeKkcT BHYTpH pa3zieioB OOBIYHO JENHUTCS Ha IYHKTBI M MOIYHKTBI, KOTOPbIC HMEIOT
nH(ppOBYI0 HyMepaluio: epsas udpa ¢ TOYKOH — HOMEp pasjiena, BTopas nudpa ¢ TOUKOH —
HOMeEp IMyHKTA.

6.4. JlokabHbIE HOPMATHBHEIE akThl 0GopMiIATh: B opmare Word, OCHOBHOH TEKCT: 12
mi6o 14 mpudt, Times New Roman, MexayCTpOIHBIH MHTEPBAJI-OIUHAPHBIA, OpUEHTALUsA
GyMmary — KHWKHas, T10J151 OOBIYHEIE: BEPXHEE - 2, HIKHEE — 2, neBoe-3, mpasoe -1,5.

6.5. Ha THTYyJIbHOM JIMCTE IO LEHTPY YyKa3bIBacTCs: PErucTpalMOHHBIA HOMEp, rpud
PaCCMOTPEHHsS ¥ YTBEP)KIEHMS, PEKBU3UTBI DACHOPAIUTEIBHOIO aKTa 00 yTBEpXKIEHHH
OKQJIBHOTO aKTa, coryiacoBaHhe ¢ IlepBHUHOH Mpo(coro3HOM opranusauyeil pabOTHUKOB H
crynentoB Konne/rka, Ha3BaHHE IOKYMEHTA.

6.6. Bce aHCTHI JTOKAIBHOIO aKTa JOJDKHBI OBITH IMPOIIUTHI, MPOHYMEPOBAHBI, CKPEILICHEI
[Ie9aThIo0 ¥ MOAMUCHI0 mupekropa Koiemxka.

7. 3aKIIIOYHTEIBHBIE MOJIOKEHHS

7.1. Bompocsl, He yperyJMpOBaHHbIE  HACTOSIINM [TonoxxeHueMm,  IOJJIEKAT
yperyHpOBAHUIO B COOTBETCTBHH C JIGHCTBYIOUMM 3aKOHONATEILCTBOM P®, VYcraBom
Kouie/nka ¥ MHBIME JIOKAJTbHBIMA HOPMATHBHBIME akTamu Kosemka.




B nanHom nosioskenun npoHyMepoBaHo,
MPOLLHYPOBAHO U CKPEIJIEHO IeUYaThio JICTOB
[ATIOY «TeTioicKuii rocy1apCTBEHHbIN KOJLIE DK
rpakaaHCKO 3a
Iupexrop




